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Birth Certificate
Immunisation History Statement (from the My Gov website)
Documents to complete the 100 Point Residential Address Check (Refer to page 5)

Dear Parents/Caregivers,

We are delighted that you have indicated an interest in enrolling your child at Cudgegong Valley Public
School. We have assembled an information pack containing some useful information to assist you in
completing the process of enrolling your child at our school in preparation for commencing
Kindergarten in 2024.

Cudgee Connections
This is a guide to enrolling your child into Kindergarten 2024 at Cudgegong Valley Public School which
includes an overview of the transition to Kindergarten for students and important dates for 2023.

Cudgegong Valley Public School Information Booklet
Our complete whole school manual for families.

Each Department of Education school across NSW has a local intake area. To identify if you reside
within the local intake area for Cudgegong Valley Public School please go to the NSW Public School
Finder at https://my.education.nsw.gov.au/school-finder/index. All NSW Department of Education
schools also have an enrolment ceiling. The enrolment ceiling is the number of students that can be
enrolled at a school based on the school’s permanent accommodation. The enrolment ceiling tells us
whether the school may or may not have the capacity to accept non-local enrolments. Our school’s
current enrolment exceeds our enrolment ceiling. For this reason, our school is unable to take non-local
students, unless there are exceptional circumstances. More information regarding this can be found in
our school Enrolment Policy on the school website https://cudgegongv-p.schools.nsw.gov.au/about-
our-school/rules-and-policies.

The enrolment process should be completed by the end of Term 2 (30th June 2023). Enrolments are
lodged online via the following link:
 https://cudgegongv-p.schools.nsw.gov.au/about-our-school/enrolment.
To complete your child’s enrolment please provide the following documents to the school office by
Friday, 30th June 2023:

If you are unable to complete the enrolment online, please contact the school office for a paper
enrolment form. If you are applying for an out of zone (non-local school) enrolment then this application
also needs to be submitted by this date. Please refer to the next page for further information regarding
this process.
                                                                       
Once enrolled at Cudgegong Valley Public School, our transition to school process begins. This involves
a second Parent Information Meeting on Wednesday, 16th August. At this meeting, you will receive
further information about Kindergarten at Cudgegong Valley Public School, our transition to school
program and how to book your child's transition to Kindergarten sessions.

In Term 3, the students will be invited to visit the school for 4x1 hour afternoon ‘Getting Geared for
Kinder’ exploration sessions commencing Tuesday 29th August. Our ‘Let’s Connect’ (Transition to
school) Program will commence in Term 4, when the children will visit the school again for 5x1 hour
visits.

Upon conclusion of the Transition program, your child will receive, a completion certificate and a
special invitation to spend an afternoon with their 2024 Kindergarten teacher and new classmates to
be held in the last week of the school year.

Your child is embarking on a journey that will lead them on many roads of discovery and learning and
we feel privileged to be a part of this experience. 

Kind regards,

Michelle Neaverson-Smith                                                                     Tamara Hargraves
Principal                                                                                                    Kindergarten Assistant Principal          

Where the adventure begins…

https://my.education.nsw.gov.au/school-finder/index
https://cudgegongv-p.schools.nsw.gov.au/about-our-school/rules-and-policies.html
https://cudgegongv-p.schools.nsw.gov.au/about-our-school/enrolment


Safety and supervision considerations of students before and after school that are outside the
capacity of the local school and that can be supported by relevant documentation.
Specific student welfare needs that can be supported with appropriate supporting
documentation.
Compassionate reasons outlined by parents/carers.
Change in residence to purchased/leased or rental accommodation (with supporting
documentation).
Specific medical needs that can only be met at the non-local location and can be supported with
relevant documentation.

Each Department of Education school across NSW has a local intake area. To identify if you reside
within the local intake area for Cudgegong Valley Public School please go to the NSW Public School
Finder at https://my.education.nsw.gov.au/school-finder/index. All NSW Department of Education
schools also have an enrolment ceiling. The enrolment ceiling is the number of students that can be
enrolled at a school based on the school’s permanent accommodation. The enrolment ceiling tells us
whether the school may or may not have the capacity to accept non-local enrolments. Within the
enrolment ceiling, a number of enrolment places (the buffer) must be kept aside for the likely number
of local students who will need to enrol during the year. Our school’s current enrolment exceeds our
enrolment ceiling. For this reason, our school is unable to take non-local students, unless there are
exceptional circumstances.

Applications for non-local school enrolments are considered on a case-by-case basis and must be
supported by relevant documentation. All non-local enrolment applications for 2024 must be
submitted to the school no later than Friday 30th June. All non-local school enrolment
applications are provided to the School Enrolment Panel (in line with Department of Education
Policy) which consists of the Deputy Principal, P&C President (or representative) and a staff member
who assess the application on the basis of the criteria outlined below.  The panel is chaired by the
Deputy Principal, who will have the casting vote.  The panel will be meeting in the first week of Term
3, 2023. Decisions regarding the outcome of non-local school enrolment applications will be
communicated prior to the second parent information meeting scheduled on Wednesday 16th August
2023.

Where a parent wishes to appeal the decision of the School Enrolment Panel, the appeal should be
made in writing to the Principal who will consider the application and make a determination on
whether the stated criteria has been applied fairly. The final decision to enrol a particular student at
a non-local school is the responsibility of the site Principal.
Exceptional circumstances criteria for Non-Local Enrolment Applications: The following are the
criteria that may be considered by the Enrolment Panel:

If you have any questions regarding this process please don’t hesitate to contact us on 6372 3466.

 2024 Non Local Primary School
Enrolment Policy &

Guidelines



School Tours and Open Classrooms
Tuesday 23rd May or 6th June – 10am
Thursday 25th May or 8th June – 12:15pm

Enrolments to be finalised - Friday 30th June

Parent Information Evening - Wednesday 16th August - 5:30pm

Transition to Kindergarten Program
To assist children transitioning to school in 2024, we invite your child to
participate in our Getting Geared for Kindergarten and Let's Connect
programs. Students will attend on either a Wednesday or Thursday. Our
programs are run by our Kindergarten team and are an excellent opportunity for
us to get to know your child and for your child to get to know our school and
staff.

Getting Geared for Kindergarten sessions
4 x 1 hour afternoon sessions over 4 weeks providing children with time to
explore.
Session 1:   29th or 31st August
Session 2:   5th or 7th September
Session 3:   12th or 14th September
Session 4:   19th or 21st September

Let's Connect sessions
5 x 1 hour Transition to school program sessions over 5 weeks to support
children’s readiness for school.
Session 1:  18th or 19th October
Session 2:  25th or 26th October
Session 3:  1st or 2nd November
Session 4:  8th or 9th November
Session 5:  15th or 16th November

Links to register for the School Tours, Getting Geared for Kindergarden and
the Let's Connect sessions will be emailed to our Kindergarten group during
the year. If you are unable to book via the links please phone Lisa at the
school office to make a booking.

2023 Important Dates

Meet your Teacher
and Class afternoon

 December (date to be advised)



YOUR COMPLETE GUIDE
to the enrolment process

Copies of medical/healthcare or emergency
action plans.
Evidence of any disability or other support
needs, including any learning and support
plans.

☐ Residential address check
(100-point residential address check as per the
table on the next page)

☐ Birth Certificate

☐ AIR Immunisation History Statement
via myGov at https://my.gov.au/
or phone 132 307

☐ General Permission /SRE note (enclosed)

☐ Consent to Use Third-Party Online Services
(enclosed)

Also consider…

☐ My child has health, disability or other
support needs 

If YES please include:

Please complete your child's enrolment online via the following link: 
 https://cudgegongv-p.schools.nsw.gov.au/about-our-school/enrolment
Scroll down to How to Enrol and click on online enrolment.
If you are unable to complete your child's enrolment online, please contact
the school office for a paper enrolment form.

Once you have completed
your child's enrolment online
please bring the supporting

documents as per our
checklist to the school
office. Remember, all

enrolments are due by the
end of Term 2, Friday 30th

June. 
If you have any queries, our
helpful office staff are here

to assist. Please don’t
hesitate to call into the

school office or phone us on
6372 3466.

https://cudgegongv-p.schools.nsw.gov.au/about-our-school/enrolment.html


 Residential Address Check

100 Point Residential Address Check List
Document showing the full name of the child’s parent Points

Only one of (i.e. no additional points for additional documents)

Council Rates 40

Lease agreement through a registered real estate agent for a period of at least 6 months or rental
board bond receipt

40

Exchanged contract of sale with settlement to occur within the applicable school year 40

Any of the following

Private rental agreement for a period of at least 6 months 20

Centrelink payment statement showing home address 20

Electoral roll statement 20

Electricity or gas bill showing the service address* 15

Water bill showing the service address* 15

Telephone or internet bill showing the service address* 15

Drivers licence or government issued ID showing home address* 15

Home building or home contents insurance showing the service address 15

Motor vehicle registration or compulsory third party insurance policy showing home address 15

Statutory declaration stating the child’s residential address, how long they have lived there, and any supporting
information or documentation of this.

20

Total Points (*up to 3 months old)

For the enrolment of students in NSW Government schools
Key principles 
The Education Act 1990 provides the key principles that govern the enrolment of students in NSW
Government schools. Some of them are summarised below.
The parent of a child may enrol the child at any government school if the child is eligible to attend the school
and the school can accommodate the child (section 34.1).
A child is entitled to be enrolled at the government school that is designated for the intake area within which
the child’s home is situated and that the child is eligible to attend (section 34.2).
The principal may, for the purpose of establishing a child’s eligibility to attend or entitlement to be enrolled at
the school, require a person seeking to enrol the child at the school to provide proof, to the satisfaction of the
principal, of the child’s identity, date of birth and home address (section 34A.1). 
In determining whether a child could be accommodated, the number of classrooms and other facilities may be
considered (section 34.6).
The enrolment of a child who is not entitled to be enrolled at the school may be terminated if the child was
enrolled as a result of false information or a false document provided (section 34A.4).
Establishing the child’s residential address 
To determine a child’s eligibility to attend or entitlement to enrol in the school, the principal may require
documents to establish the child’s address. 
Generally, acceptable documents show the full name of the parent and address of the parent or carer with
whom the child lives. However, any requests for proof of address must be reasonable in the circumstances. 
Staff in schools abide by the Privacy and Personal Information Protection Act 1998 (NSW). Residential
address information provided will be used to process applications for enrolment and associated purposes and
the information will be stored securely.
100-point residential address check in some schools with a designated intake area 
Schools that are above or near (i.e. the number of non-local enrolment applications received exceeds the
number of enrolment places available outside the local enrolment buffer) their buffer level use the following
100-point residential address check to verify that the student being presented for enrolment lives within the
intake area.



The following few pages have been developed by a team of
experienced psychologists. Speech pathologists, occupational

therapists and teachers from Kid’s First Children’s Services. 
A full version is available from their website:

http://kids-first.com.au/

Each child is different, and
thus their readiness for
school is varied. 
The following checklists are a
guide to assist you in
understanding where your
child is at and what we look
for as educators. 
Not every box may be ticked,
and that’s OK. Every child
develops at a different rate!

School Readiness
CHECKLIST

Your child can start Kindergarten at the beginning of the school year if they turn five on or
before 31 July in that year. By law, all children must be enrolled in school by their sixth
birthday. 
If you’re not sure about whether your child is ready to start school please contact our office
to discuss this with one of our staff. Alternatively, have a conversation with their pre-school
teacher.

How do schools get ready for your
child?
Early Learning Centres provide
copies of the NSW Transition to
School Statement to your child’s
school. This, coupled with the
enrolment information you provide,
other relevant documentation/
assessments and your child’s
participation in our transition
program, Let’s Connect, ensures we
are ready for your child and their
individual learning needs.
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